LETTER OF INTENT (Industrial/Commercial)

Date : 
________________

To.
___________________________________


___________________________________


___________________________________


Singapore __________________________

Dear Sirs,

RE:  __________________________________________________Singapore _______________ (“the Property”).

We are pleased to inform you that Messrs, _________________________________________________________ have confirmed with us their intention to lease the above-mentioned premises based on the following terms and conditions:

1.
RENTAL

S$ ___________ per sq.ft./ S$________________________ per month plus GST, inclusive/exclusive of maintenance charges, on a *fully furnished / partially furnished / unfurnished basis. *Maintenance Charges shall be $ ___________________ per sq.ft./ S$_______________________ per month plus GST  to be payable monthly in advance on the __________________ day of each month.

2.
TERM OF LEASE

(i)
The lease shall be for a term of _________ months, commencing on the ______ day of _______________ 20___ with an option to renew for another ___________________ (       ) year(s) at an agreed rental..

(ii)
The Tenant shall have a rent free fitting out period of _____________ week(s) / month(s) from the  ________ of ___________________ 20___ to the _________ of ______________________ 20___.
(iii)
The property shall be handed over to the tenant on the _________ day of __________________ 20___.
3.
GOOD FAITH DEPOSIT AND SECURITY DEPOSIT

(a)
Good faith deposit of S$____________________ (cheque no. __________________) payable upon signing of this Letter of Intent by the Tenant. This deposit shall be treated as part of the first month's advance rental.

(b)
Security deposit equivalent to _______________ (     ) Months rental at S$_____________________ payable upon signing of the Tenancy Agreement.

4.
STAMP FEES


The cost of stamping the Tenancy agreement shall be borne by the Tenant.
5.
UTILITY & TELECOMMUNICATION CHARGES


Charges for the supply of water, electricity, gas and telecommunication shall be borne by the Tenant.
6.
LAPSE OF OFFER
This offer shall lapse within ______________ (         ) days from the date hereof. In the event this offer is not accepted by the stipulated date, any deposit or monies received by the Landlord shall be returned to the Tenant immediately and thereafter neither party shall have any claims against the other.
7.
USE OF PREMISES

(i)
The Tenant shall not use the premises nor permit the same to be used for any purpose whatsoever other than as a _______________________________________________.  The Tenant shall apply for and obtain all necessary permits/licence etc from the relevant authorities for the use of the said premises for their trade.

(ii)
The Lease of the said premises is subject to the approval of the relevant authorities for the change of use of the said premises, if any. In the event the approval is not granted or not received within ________ (       ) days, from the date herein, the good faith deposit paid shall be refunded to the tenant and thereafter neither party shall have any claims against the other, pursuant to this Letter of Intent.

(iii)
In the event the tenant fails to submit or fails to show evidence of such submission within 7 days from the Landlord’s acceptance of this Letter of Intent, the Good Faith Deposit paid herein shall be forfeited to the Landlord and thereafter neither party shall have any claims against the other, pursuant to this Letter of Intent
8.
SUBJECT TO CONTRACT (TENANCY AGREEMENT)

Notwithstanding anything herein contained, this Letter of Intent is subject to the Tenancy Agreement to be negotiated upon in good faith and entered into between the Landlord and the Tenant.  

The Landlord shall provide the Tenant with a draft of the Tenancy Agreement within Five (5) days from and including the date of the Landlord’s acceptance of the terms and conditions herein.

(iii)
The goodfaith deposit shall be forfeited to the Landlord in the event the Tenant fails to execute the Tenancy Agreement within ___________ (       ) days of *the Landlord accepting this offer or upon receipt of approval of change of use for the said premises from the relevant authorities, and thereafter neither party shall have any further claim against the other pursuant to this Letter of Intent.

(iv)
In the event the Tenant withdraws his interest to proceed with the lease of the Property, the Landlord shall be entitled to forfeit the good faith and neither party shall have any claims against the other.
9
EXPENDABLE ITEMS (IF APPLICABLE)

The Tenant shall be responsible for all minor repairs and routine maintenance of the premises and to replace electric bulbs, tubes and other expendable items at his own expense up to Dollars _________________________________________________________________ (S$________________) per item.  Such expenditure in excess of S$ ________________ shall be borne by the Landlord.

10.
IMMIGRATION REQUIREMENTS

The Tenant shall produce to the Landlord and their property agent for inspection the originals and certified true copy of all relevant passes and documents of all employees and/or approved occupants evidencing their legal entry into and stay in Singapore before the commencement of the Tenancy

11.
ITEMS PROVIDED BY THE LANDLORD

(a)
The Landlord hereby undertakes to obtain necessary approval from HDB/JTC/Mortgagee Bank (delete where inapplicable) for the leasing of the Property, prior to signing of the Tenancy Agreement by both parties. 

(b)
All electrical appliances, air-conditioning units and light fixtures are to be in good working condition.

(c)
General cleaning throughout the premises before handing over the subject property.

(d)
____________________________________________________________________________________

(e)         ____________________________________________________________________________________

(f)
____________________________________________________________________________________

(g)
____________________________________________________________________________________
Kindly confirm your acceptance of the terms and conditions aforesaid by signing the Acceptance below and return the same to us.

Yours faithfully,

___________________________________________

Name of Salesperson: 

Salesperson Registration No :
Date :
PROSPECTIVE TENANT

I/We,
________________________________________ (NRIC/Passport No. ___________________)


________________________________________ (NRIC/Passport No. ___________________)

hereby accept the above terms and conditions.

Company’s Stamp
:
______________________________________________________

Authorised Signature
:
______________________________________________________

Name


:
______________________________________________________

Date


:
______________________________________________________

ACCEPTANCE

BY LANDLORD
I/We,
________________________________________ (NRIC/Passport No. ___________________)


________________________________________ (NRIC/Passport No. ___________________)

the Landlord for the Property hereby accept(s) the above terms and conditions and acknowledge receipt of S$_______________________ cheque (Bank/Cheque No. _________________) being the one’s month’s booking deposit paid by the Tenant.

Landlord’s Signature
:
______________________________________________________

Name


:
______________________________________________________

Date


:
______________________________________________________
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